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Renaissance Building – Provision of House Rules   


SOUTH AFRICAN BROADCASTING CORPORATION RENAISSAINCE BUILDING PROVISION OF HOUSE RULES 


Objective 

The objective of this document is to provide a framework within which service providers, management and staff can perform their daily duties within a healthy and safe environment and, to protect people against hazards to health and safety emanating from the activities at the SABC Campus. Attention to, assembling of TV sets, general cleanliness, storage and housekeeping can prevent numerous accidents. Good housekeeping efforts are part of the SABC’s fire prevention, accident prevention, health and environmental management programme. The Renaissance Area has been declared as a high fire risk area due to the somewhat industrial activities that are taking place during the storing and assembling of Television Production Sets, 



Declaration
 
The undersigned parties agree and accept to comply, implement and promotes the provisions of the South African Broadcasting Corporation SABC Campus’s House Rules and ensure compliance to the general Occupational Health and Safety Act 85 of 1993 (as amended), and any other SABC policies and or procedures.
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	Item  no.
	Activity & Description  
	Designated Location   

	Required Compliance   

	None Compliance 

	Warning Phase on Non-adherence   
	Offences and Penalties for Non-adherence 

	1.
	Safety Rules   
	SABC Campus
	Each Contractor must provide first aid facilities,
i.e. first aid box(‘s).
• A qualified first aid responder of the contractor will
be in charge of the first aid box.
• first aid register.
• All injuries must be reported to their appointed Supervisor and SABC OHS.

	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being met out to the noncomplying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from an authorised SABC employee including the cost of correcting the breach, a set timeline may be allocated to allow for the correction of the breach
	Continuous noncompliance can result in cancelation of the Land lease agreement or a penalty will be assigned in terms of a fine payable to the SABC.
.    

	2.
	House Keeping  

	 SABC CAmpus
	Housekeeping
• Untidiness leads to accidents.
• No dumping will be tolerated.
· Work space must be clearly demarcated and all waste must be removed at the end of every day
• Ensure that you have your own waste removal company and skips which must be used every day for
waste removal


	Knowingly or Unknowingly failure to comply with the House Keeping Rules will be deemed Non Compliance which will results in Consequences  being metered out to the non complying individual or company.
	Offenders  will result in a written warning from a appointed  SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred, including the cost of correcting the breach, a set timeline may be allocated to allow for the correction of the breach
	consistant Non Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises and the SABC reserves the right to cancel the lease agreement.  
The offender and his/her employers shall further be held liable for any damages that may have occurred, including the cost of rectifying the breach

	3.
	Security 
	SABC Campus
	The SABC will perform a police clearance on each individual required tby the contractor to perform work within the SABC campus. 
	 Individual’s required to perform work on behalf of the contractor and who fail the police clearance will not be given access to the SABC campus.
	
	

	4.
	Organisational Health and Safety 
	SABC Campus
	
SABC responsibility
The SABC will induct every individual required by the contractor to enter or work within the SABC campus on OHS matters

Contractor responsibility
• Each person contracted by the contractor must Cooperate and comply with safety standards as set out in the OHS Act and SABC Policies
• 




	Knowingly or Unknowingly failure to comply with the requirements will be deemed Non Compliance which will results in Consequences  being set out to the none complying individual or company.
	First Time Non Compliance will result in a written warning from an appointed SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred including the cost of correcting the breach, a set timeline may be allocated to allow for the correction of the breach 
	Consistent Non Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises and the SABC reserves the right to cancel the lease agreement.  
The offender and his/her employers shall further be held liable for any damages that may have occurred, including the cost of rectifying the breach

	5.
	Equipment Safety 
	SABC Campus
	Safety rules
• Never use unsafe or home-made and modified equipment.
• Always inspect equipment before use.
• Equipment employed to perform work in the SABC campus must comply with OHS Act and meet the SABS standards for safety.
compliance and certification …. Gloria to advise
Tools and equipment
• No homemade, modified tools may be used in
execution of the work.
• Welding, oxygen and acetylene equipment,
electrical equipment.
• including drills, grinders, extension leads/cords
are to be checked daily for safe utilization.
• All faulty tools and equipment must be.
• recorded and where applicable, withdrawn from
service.
• Use the right tool for the job.
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time Non Compliance will result in a written warning from an appointed SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred including the cost of correcting the breach, a set timeline will be allocated to allow for the correction of the breach
.

	Consistent Non Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises and the SABC reserves the right to cancel the lease agreement.  
The offender and his/her employers shall further be held liable for any damages that may have occurred, including the cost of rectifying the breach

	7.
	Hot Work Permit  

	SABC Campus 
	No hot work without an approved permit from
OHS will be allowed.
Procedures before hot work commences:
• Application
• Inspection
• Fire extinguishers
• Floor space clear
• PPE
• Screen off area
• Ventilate
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	8.
	Obstruction of Emergency / Escape Routes
	SABC Campus 
	Obstruction of fire emergency route is prohibited 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences being meted out to the none complying individual. 
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	9.
	Hazardous Chemical  Substance 
	SABC Campus 
	Hazardous chemical substances
• Inform OHS Department before bringing on site.
• Supply the OHS Department with Material Safety
Data Sheet (MSDS).
• Storage and use in accordance with MSDS.
• Minimum amounts on site.
• Use and store chemicals in original containers.
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	10.
	Protective Equipment 
	SABC Campus 
	Personal protective equipment
• All employees must use PPE as identified by the
risk assessment.
• All PPE must be in a good state of repair.
• Use PPE as intended at all times.
• PPE must be issued to employees and be provided
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	11.
	Safety Behaviour
	SABC Campus 
	Notify people in the immediate area of:
• The work that is going to happen.
• The hazards prevalent in the area.
• Duration of the project.
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	12.
	Emergency 
	SABC Campus 
	Emergency
• Emergency number 714 - 3911.
• Do not panic.
• Follow instructions of authorized personnel.
• Take note of the emergency procedures at the lift
lobbies
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	13.
	Welding 
	Designated Work Shop
	Welding Activities will only take place in the allocated workshop and is the duty of the service provider to exercise due to care at all times and protect the SABC from any harm/danger 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	14.
	Storage 
	Designated Storage Area 
	To be kept clean and safe. Redundant equipment and assets shall be disposed accordingly   and not kept at the storage areas. 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	15.
	Signage & Labelling of Sets 
	SABC Campus
	All equipment & sets must be labelled and reflect owners name and contact details 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	16.
	Food Preparation/Cooking  
	SABC Campus
	Food Preparation/cooking shall only take place at designated space 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	17.
	Food Consumption 
	SABC Campus
	Food consumption shall take place at designated spaces 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	18.
	Waste Removal 
	SABC Campus
	Ensure proper management and disposal of general wastes 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	19.
	Hazardous Waste Management 
	SABC Campus
	Ensure proper management and disposal of Hazardous wastes are classified on the basis of their biological, chemical, and physical properties. These properties generate materials that are either toxic, reactive, ignitable, corrosive, infectious, or radioactive.

	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	20.
	Cleaning/Hygiene  
	SABC Campus
	Keep workshop and surrounding areas clean and neat at all times. Shall ensure, as far as reasonably practicable, that no items/tools are left lying on the floor
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	21.
	Smoking
	SABC Premises 
	Smoking is not permitted inside buildings as required by the Tobacco Control Amendment Act no 12 of 1999. Smoking is permitted outside the building and in designated smoking rooms
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	22.
	Alcohol Consumption 
	SABC Premises
	Consumption of Alcohol and drugs is prohibited in SABC premises 
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred
	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	23.
	Fire-fighting equipment
	SABC Premises
	shall not tamper with, abuse, or use any fire-hose, reel or extinguisher, or cause, or permit it to be tampered with, abused or used, in any manner, or for any purpose other than as permitted, or prescribed by the fire regulations of the relevant authority.  
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    

	24
	Site/Premises Handover on expiry of contract  
	SABC Campus
	On expiry of a contract, the service provider shall return the premises to the SABC in exact the same condition that it was first handed over to them (Habitable).   
	Contractor will be expected to comply with this rule by conducting exit inspection process which will include Contract Manager and Building Supervisor.   
	First Time None Compliance may result in the SABC issuing a written notice requesting service provider to reinstate the facility.  
	Second Time None Compliance may result in the SABC reinstating the facility to its original condition and recover the cost from the service provider. Records of failure to comply shall be kept for future dealing reference.    

	25.
	General
	SABC Campus
	General
• Ensure that, everyone knows where the ablution
facilities are.
• No washing/bathing in toilet facilities.
• All contractors must wear proper PPE.
• Ad-hoc site inspections will be executed by the
Occupational Health and Safety Department.
• Contraventions of the above procedure can lead to
the prosecution of an individual or the project can
be stopped or until contraventions are addressed
to the satisfactory of the OHS Department.
OHS Department can be contacted at x3188 or
x3649 or x4243.
	Knowingly or Unknowingly failure to comply with the Safety Rules will be deemed None Compliance which will results in Consequences  being meted out to the none complying individual.
	First Time None Compliance will result in either a Verbal warning or written warning from any SABC employee. The offender and his/her employers shall further be held liable for any damages that may have occurred.

	Second Time None Compliance will result in immediate withdrawal of the offender’s access to SABC Auckland Park Premises. The offender and his/her employers shall further be held liable for any damages that may have occurred.    
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